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1. Recruitment 

Description

Vacancies to be advertised in formats accessible to disabled people.  The Ministry uses exclusively HTML or Microsoft Word formats.

Advertisements to state that the Ministry of Defence welcomes applications from EEO groups.

Desired Outcome

No potential staff face barriers to employment due to a disability.

Quality Measures and Timeframes

Recruitment statistics are monitored on a monthly basis.  

Work Place

Description

Reduce barriers to the employment of disabled people by:

· Providing 17 inch computer monitors as a standard.

· Providing ergonomic assessments of workstations and environments to all new recruits and to existing staff as required to minimise risk of occurrence or exacerbation of existing problems to people with OOS or other physical disabilities.

· Providing car parks to disabled staff, where appropriate.

Desired Outcome

Physical disabilities are not a barrier to employment.

Quality Measures and Timeframes

No staff or potential staff face barriers to employment due to physical disability. 

2. Workplace Support

Description

Employee Assistance Programme (EAP) Scheme operating.

Use of “buddy” system when appropriate.

Staff awareness of disability issues (as part of EEO training).

Desired Outcome

Programme is available to all staff.

All staff have an understanding of how disability issues impact in the workplace.

Quality Measures and Timeframe

Use of scheme monitored monthly.

Trained referral officers available at all times.

Qualified and experienced and registered professionals available at all times.

Training provided to staff at induction and as appropriate.

Physical Environment

Description

Ensure Ministry’s premises are as accessible as possible for disabled people.

Desired Outcome

Improve accessibility for disabled people.

Quality Measures and Timeframes

The Ministry’s lease of its current premises expires in March 2006.  Along with other tenants the Ministry is seeking proposals for new accommodation.  The specification requires building accessibility for disabled people.

Communications

Description

Manage Ministry of Defence website for quick and easy reading for all people.

More specifically, the Ministry will ensure that all information on its Website is conveyed in text rather than images, to assist interpretation systems of disabled visitors.

Internally, the accessibility options of the operating systems are installed and functional.

The Ministry will ensure it is aware of mechanisms available for disabled people at all times and do all that is possible to maintain interoperability with such systems.

Desired Outcome

Information on the website is accessible for disabled people, and in accordance with e-government web guidelines.

Quality Measures and Timeframes

Assessment against E-government Web Guidelines (version 2.1, December 2002) to be completed by end July 2003.  Next review to be completed by December 2003.
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